Activity 20:  A Time to Review
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Let’s find out how much you know about spreadsheets and how well you can use spreadsheet vocabulary!   

1. Choose one of the following activities to complete. 

2. Open a new Microsoft Word Document. 

3. Put a Heading with your name and SS Act. 20 on the top left corner of the page.

4. Save as SS Act 20.

5. Do not print unless instructed.   

Activity A

Write a letter to a person who is unfamiliar with spreadsheets.  Using all of the words from the list below, explain to this person what a spreadsheet is and how and why it is used.  Make sure you use each word correctly.  Underline and bold each word as you use it.  See if you can complete this activity without copying key phrases and sentences from this book.  

Activity B

Create a fill-in-the-blanks worksheet.  Include all of the words from the list below in the worksheet as they are used in a spreadsheet program.  See if you can complete this activity without copying key phrases and sentences for this book.  Make sure to put an answer key at the bottom of your page.

Activity C

Create a crossword puzzle using the words below.  Provide the definitions for the words.  Use this option ONLY if you are familiar with tables and how to create a crossword puzzle.  

Excel



column


cell

Active cell


cell address


number

Label



worksheet


row

Entry bar


formula


save
SUBMIT your finished Activity using Edmodo.
