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IT’S BIRTHDAY PARTY TIME! 

SKILLS:  Using and adjusting a spreadsheet to meet budget.  
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Master Yoda's Birthday Party
12 Guests

Party Napkins
Party Cups (8 07)
Balloons (10 per pack)

9 |Decorations (1 set)

10 |Pizza (10 slices per pizza)
11 |Sub Sandwich (feeds §)
12 |Bottle of Soda (64 0z.)

13 |Birthday Cake (16 slices)
14 |Large Bag of Potato Chips

1
2
3
4
5 |Dinner & Dessert plates
6
7
8

Items Needed How Many? Cost Per ltem Total

02
005
006
15
5
14.95
16
1.49
9.99
3%

Total Cost
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REVIEW:  Formulas & Formatting

1.  Open a blank Excel spreadsheet.  Make the usual changes to landscape format, add a footer with your name and SS Activity 18, and add gridlines and headings to the worksheet printing.  
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2.  Enter the information on the right into your spreadsheet.  
3.  Make the following formatting changes:
A. Bold the labels in Row 4, & cells C16 and C17. 

B. Adjust the width of columns so that all of the cell content is displayed. 

C. Add a bottom border below Row 4.

D. Fill Row 4 with a color of your choice.

E. Put a bottom border under cells A14 through D14.  
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F.  Format cell C5 through D14 for currency.  

G.  Format cells D16 and 17 for currency also. 

H.  Right align the words in cells B4 through D4.  Right align the words in cells C16 and C17 also.  

4.  In column B you will enter estimate for the quantity of each item you need for the party.  Remember that there will be 12 people (Droids? Aliens?) attending.  Everyone will need table service and expect to eat!
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5.  In cell D5, enter the formula needed to calculate the cost of the dinnerware.  Be sure to use cell formulas and not just the numbers.  Remember you formula should MULTIPLY the cost of each item by the number of items needed.  
6.  Use the Fill Down feature to copy and paste the formula to the rest of Column D through cell D14.  Switch to Formula Mode and check to be sure that each cell makes the correct changes in formula to reflect that particular row.  

7.  In Cell D16, type the formula that will give the grand total.  You can use the Summation Icon, the Sum Function, or the long way of adding each cell individually.  

8.  The Jedi Council allocated $75 for this party.  What formula will you type into cell D17 to reflect  the amount beyond the $75 you are spending.  HINT:  This formula uses a cell address and a number.  You will need to subtract.  

9.  Chances are….you are over budget.  If the amount in cell D17 is within (  ), you are underbudget and finished.  But if you have an amount in D17 and NO (  ), then you must do some trimming.  Adjust the amounts in the How Many? Column (there are no sales offered, so the prices will stay the same!)  Maybe not everyone will get a balloon.   Maybe everyone can’t have both pizza AND a sub sandwich.  Fewer chips?  Everyone will need at least one napkin, plates, and a cup.  

Make adjustments until the number in D17 is in ( ), but as close to 0 as possible (you might as well spend the whole $75!)  This is the beauty of a spreadsheet.  You don’t have to keep doing the math – the spreadsheet will do it for you!  
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10.  Print Preview.  Save as SS Activity 18.   Use shortcut keys and compare your formulas to Answer Sample. Submit through Edmodo or as directed by your teacher. 
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A PARTY, LOVE I DO!





The Task:  It is Master Yoda’s 2000th birthday and a celebration is in order.  But the droids R2-D2 and C-3PO, hosts for the party, don’t have a lot of cash.  They have been given just $75 for the party from the Jedi Council. Twelve guests have been invited, including Master Yoda.  You will use a spreadsheet to plan the expenses of the party and make adjustments until you meet the $75 limit.





HAPPY BIRTHDAY,


MASTER YODA! 








